SB/SE Tax Calendar for
Businesses and Self-Employed

How to add Tax Due Date Reminders
to your Calendar



Location of RSS Feed

WIRS Tools ¥ | Language ¥ Information for ¥
%

Help
= Print Tax Dates
= Add to Mobile Device or Computer

File Form 720 for the fourth quarter of 2014, = Receive reminders via RSS
Mo 2 Furnish Forms 1098, 1099 and W-2G to recipier = Rate this Product

1 E 3 4 Z 6 7 Furnish Form W-2 to employees who worked for you during 2014.
8 9 10 11 12 13 14 File Form 730 and pay the tax on wagers accepted during Dec 2014,

2
2 Deposit any FUTA tax owed through Dec 2014.
15 16 17 18 19 20 21 Mo 2 File Form 2290 and pay the tax for vehicles first used in Dec 2014.
2 File Forms 940, 941, 943, 944 and/or 945 if you did not deposit all taxes when due.
2 File your tax return if you did not pay your last installment of estimated tax by January

1 2 3 4 5 & 7 15th
We 4 Deposit payroll tax for payments on Jan 28-30 if the semiweekly deposit rule applies.

Fr 6 Deposit payroll tax for payments on Jan 31-Feb 3 if the semiweekly deposit rule applies.

Tu 10 Employers: Employees are required to report to you tips of $20 or more earned during
Show Event Types: Jan.

Tu 10 File Forms 940, 941, 943, 944 and/or 945 if you timely deposited all required payments.
We 11 Deposit payroll tax for payments on Feb 4-6 if the semiweekly deposit rule applies.

22 23 24 25 26 27 28

General

Click on “Receive reminders via RSS” from the Tools dropdown
menu.



Install Reminders

Install reminders for: Tax Calendar for Businesses & Self-Employed mIRS

Instructions

The Tax Calendar can provider reminders in the form of an RSS feed.

To configure an RSS reminder feed, follow the steps below. As you make choices in steps 1 and 2, the RSS web address in Step 3 will automatically
be updated so that the resulting RSS web address will result in a feed tailored to your preferences.

1. Select Event Types

General Monthly Depositor Semiweekly Depositor Excise

2. Choose how far in advance to be reminded.
1 week [~

Remind me

3. Copy the link to add the RSS feed to your system.

RSS web address http://2015calendar tax.gov/w1/calendar rss

To have your Internet browser handle the reminders, paste this RSS web address into the browser's address field.

To use Microsoft Outlook or another program to deliver reminders, follow the instructions for adding an RSS feed to that program.
When the program calls for the location of the RSS Feed, use this RSS web address .

e Select the Event Types to customize the reminders you
receive.

e Reminders can be set for 1 or 2 weeks ahead of the event.



Customize the Reminders

1. Select Event es
(Whenevent
Types are General Monthly Depositor Semiweekly Depositor Excise
deseleCted' 2. Choose how far in advance to be reminded.
the RSS web
Remind me before each Tax date.
address
\ changes. I 3. S following link to add the RSS feed to your system.
RSS web address http://2015calendar tax.gov/w1/calendar.rss|
1. Select Event Types
/This web address

General [] Monthly Depositor Semiweekly Depositor ]  Excise

is for a General
business that is a
Semiweekly
Depositor with 1
\ week reminder

2. Choose how far in advance to be reminded.

Remind me before each Tax date.

yhe following link to add the RSS feed to your system.

RSS web address’ http://2015calendar tax.gov/general/semiweekly/w1/calendar.rss

When the program calls for the location of the RSS Feed, use this
RSS web address. COPY (Ctrl+C) the web address and close this
window and return to Outlook.



Various RSS Feeds

e Home Send / Receive Folder View Conferencing ViewMail

o) e i

I 2 Team E-mail
Elfjneql;” It:i?, & k- | T R T # Create Mew B Ruvles
Mew Delete Respond Quick Steps Maove
|+ Favorites <
______________________________________________________________ .
avmcuees 5 Sybscribe to an RSS Feed
-] Inbox
L:# Drafts Really Simple Syndication (R55) provides an easy way for you to read the latest postings to your favorite Web sites.
| G i Many Web sites offer RSS Feed subscriptions so that whenever new content is published, such as an updated news
= article, you receive a summary or the full article automatically in Microsoft Outlook 2010.
| & Deleted Items
23 Conversation History What do you want to do?
L@ Junk E-mail
: 4+ Subscribe to RSS Feeds found in Windows Internet Explorer
[+ & Outhox - L
4+ Manually enter a new R55 Feed subscription
\E) RSS Feeds « 4 Subscribe to a RSS Feeds sent to you as an Qutlook RSS Feed sharing message
[+ LG Search Folders + Import a collection of RSS Feeds from an OPML file

R + Unsubscribe from an RSS Feed
|= Archive Folders

Y | Subscribe to RSS Feeds found in Windows Internet Explorer

=) Mail Subscribing to RSS Feeds from Windows Internet Explorer is the fastest and easiest way to add R55 Feeds to Qutlook.

ﬁ Calendar

8 & kLl O [@ T

Windows Internet Explorer 9

* C(Click on RSS Feed. Instructions for the different RSS Feeds are listed on the
right side of the screen.

e Click on Subscribe to a RSS Feed sent to you as an Outlook RSS Feed sharing
message.



RSS Feed in Outlook

File Horri Categorize } Receive Folder

View Conferencing Viewhdail

] ey NS

4 Mailbox - Lyles Geinine A

[ Inbox
LA Drafts
=Y Sent Items
[ (& Deleted ltems

[d Conversation History
l'g Junk E-mail

[ [ Outbox
LEl RSS Feeds

[» L@ Search Folders

= Archive Folders

4 Mailbox - *SESEWebcontent

S, > y N
) ) E &4 Team E-mail T !
Mew MNew | n,  Delete | Reply Reply Forward Rules
E-mail Items - & Junk - A # Create New = .
MNew Delete Respond Quick Steps Move
|+ Favorites <

Manually enter a new RSS Feed subscription

To manually enter an RSS Feed subscription, you are required to enter the Web address.

1.

2.

a
.

Click the File tab.
Click Account Settings, and then click Account Settings.

On the RSS Feeds tab, click New.

. In the New RSS Feed dialog box, type the URL of the RSS Feed. For example,

http:/fwww.example.com/feed/main.xml.

TIP  In most Web browsers, on a Web page, you can right-click the B RSS icon, and then copy the shortcut
to the Clipboard. Press CTRL+V to paste the information from the Clipboard into the RSS Feed location box.

. Click Add.

Click OK.

Step-by-step instructions to add the tax calendar reminders

into Outlook are displayed.




RSS Feed Location

File Home Send / Receive Folder View Conferencing Viewhail

Account Information

Microsoft Exchange Server

Info =% Microsoft Exchange
dr Add Account

Open

Print

Account Settings

_gLLl_ Modify settings for this account, and configure
Help i additional connections.
Account i
-3 Options Settings - Access this account on the web.
bitmolleaasa AANA=I 0] dstest.irsnet.gov/owa/

B Exit &l Account Settings...

-8_},- Add and remove accounts or «

change existing connection settings.

items and respond on your behalf. ) )
notify others that you are out of office, on

Download Address Book... = to respond to e-mail messages.

Download a copy of the Global
Address Book.

?}3 Delegate Access
@  Give others permission to receive Dut of Office)
3

4  Manage Mobile Notifications
__j Setup SMS and Mobile
Naotifications.
- )7 Manage the size of your mailbox by emptying Deleted Items and
archiving.
Cleanup B
Toals -

e C(lick on the File tab
e C(Click on the Account Settings button
e Click on Account Settings option from the dropdown menu



Add a New RSS Feed

Account Settings &3

RSS Feeds
You can add or remove an RSS Feed. You can select an RSS Feed and change its settings.

E-mail | Data Files| RSS Feeds |SharePoint Lists | Internet Calendars | Published Calendars | Address Books

o Mew...

Feed Mame Last Updated On

New RSS Feed [

Enter the location of the RSS Feed you want to add to Outlook:

2015calendar.tax.gov/general/semiveekly/wi/calendar.rsg

Example: http://wwnw.example.com/feed/main.xml

Add ] | Cancel ‘

Selected RSS Feed delivers new items to the following location:

Change Folder Mailbox - Lyles Geinine A\RSS Feeds

(C:\Users\bkkdb\AppData\Local\Microsoft\Outlook\outlook.ost)

Subscribed RSS Feeds are checked once during each download interval. This prevents your RSS Feed from possibly
being suspended by an RSS publisher.

Close

e Click on the RSS Feeds tab
e C(Click on New
e Paste (Ctrl+V) the URL from the Install Reminders page



Change the Delivery Location

RSS Feed Options

|I Use the choices below to configure aptions for this RSS Feed.

General
Feed Name: IRS Tax Calendar for Businesses and Self-Employed

Channel Name: IRS Tax Calendar for Businesses and Self-Employed

Location: http://2015calendar.tax.gov/general/semiweekly/w1,/calendar.rss
Description: !

Delivery Location
Items from this RSS Feed will be delivered to the following location:

Change Folder Mailbox - Lyles Geinine A\...\IRS Tax Calendar for Business

(C:\Users\bkkdb\AppData'Local\Microsoft\Outlook\outlook.ost)
Downloads
Automatically download enclosures for this RSS Feed
Download the full article as an .html attachment
Update Limit

/| Use the publisher update recommendation. Send/Receive groups do not update mor|
than the recommended limit to prevent your RSS Feed from being suspended by the
provider.

Current provider limit: 1 hour

=S

Mew RSS Feed Delivery Location

Choose a folder:

Ex5

+-£-4 Archive Folders
—#5 Mailbox - Lyles Geinine A
{1 Conversation History

‘ New Folder... ‘

‘ Mew Outlook Data File... ‘

If you choose a folder in your
Microsoft Exchange mailbox,
this RSS Feed will be available
on any computer you use to
connect to Exchange.

OK l | Cancel

o |

Cancel |

e C(Click on the Change Folder button to change the place the

reminders will come into the calendar.

e Click on Inbox in the New RSS Feed Delivery Location window

Click OK




Reminders in Outlook Inbox

RSS Feed Options s

|' Use the choices below to configure options for this RSS Feed.

General
Feed Name: IRS Tax Calendar for Businesses and Self-Employed
Channel Name: IRS Tax Calendar for Businesses and Self-Employed
Location: http://2015calendar.tax.gov/general/semiweekly/w1l/calendar.rss
Description:

Delivery Location

Items from this RSS Feed will be delivered to the following location:

Change Folder Mailbox - Lyles Geinine A\Inbox «

(C:\Users\bkkdb\AppData\Local\Microsoft\Outlook\outlook.ost)
Downloads
Automatically download enclosures for this RSS Feed
Download the full article as an .html attachment
Update Limit

/| Use the publisher update recommendation. Send/Receive groups do not update more frequently
than the recommended limit to prevent your RSS Feed from being suspended by the content
provider.

Current provider limit: 1 hour

| 0K | | Cancel |

Now the reminders will come into the Inbox 1 week before
the due date.

Click OK



Tax Calendar Reminders Added

Account Settings

RSS Feeds

You can add or remove an RSS Feed. You can select an RSS Feed and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

< Mew... !5 Change... X Remove

Feed Name

IRS Tax Calendar for Businesses and Self-Employed

Screen 1

Selected RSS Feed delivers new items to the following location:

Change Folder | Mailbox - Lyles Geinine A\Inbox

(C:\Users\bkkdb\AppData\Local\Microsoft\Outlook\outloo

Subscribed RSS Feeds are checked once during each download interval. This

being suspended by an RSS publisher.

EX5

Last Updated On
Pending

Screen 2

Account Settings

RSS Feeds
You can add or remove an RSS Feed. You can select an RSS Feed and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

o New... [Z Change... X Remove

Feed Name Last Updated On
IRS Tax Calendar for Businesses and Self-Employed 2/20/2015 3:42 PM

| Close |

e Screen 1 shows the tax calendar reminders loading in Outlook. This can take
several minutes, so click Close in the lower right corner of the window.

e Screen 2 shows the date and time the IRS Tax Calendar was added to Outlook



Reminder Email

=  IRS Tax Calendar for Businesses and... Reminder for: 3/02/2015 Mon 2/23/2015 12:00 AM

On 3/02/2015: File Form 1096 with information returns, including Forms 1098, 1099 and W-2G for payments made during 2014, zends
&  IRS Tax Calendar for Businesses and... Reminder for: 3/02/2015 Mon 2/23/2015 12:00 AM
Scree N 1 On 3/02/2015: File Form W-3 with Copy A of all Forms W-2 issued for 2014, <end>
&  IRS Tax Calendar for Businesses and... Reminder for: 3/02/2015 Meon 2/23/2015 12:00 AM
On 3,/02/2015: File Form 8027 if you are a large food or beverage establishment. <ends=

= IRS Tax Calendar for Businesses and... Reminder for: 3/02/2015 Meon 2/23/2015 12:00 AM
Qn 3/02/2015: Farmers and fishermen: File Form 1040 and pay any tax due. However, you have until Apr 15 to file if you paid your 2014 estimated tax payments by

Jan 15, 2015, <end>

E = & ¥ | = Reminder for: 3/02/2015 - RSS Article — @ sz
e RSS Article > @

x 4 _:_j Move ta: 7 3 I_\_‘} Rules = Q E‘&ﬂ %j DD ﬁ Find [ :-\;

- = To Manager - | N oneNote ) ' = 3y Related - '
Delete | Forward 43 Team E-mail - Maove 3 ] Download Share Mark Categorize Follow & Select Zoom

’ T - ] Actions ~ | coptent - This Feed | Unread - Up - 7
Screen 2 _ p |

Delete | Respond Quick Steps Move RSS Tags Find Zoom
Feed: IRS Tax Calendar for Businesses and Self-Employed
Posted On: Mon 2/23/2015 12:00 AM
Author: IRS Tax Calendar for Businesses and Self-Employed

Subject: Reminder for: 3/02/2015

SR R SN R SRR NN SN N, SO NN SRR BN - R . 1 ]

— T T T T T T T T

IOn 3/02/2015: Farmers and fishermen: File Form 1040 and pay any tax due. However, you have until Apr
15 to file if you paid your 2014 estimated tax payments by Jan 15, 2015.

e Screen 1 is a copy of the Reminder email when it comes into
the Outlook Inbox.

e Screen 2 is the opened email.



Deleting the Reminders

Account Settings X

RSS Feeds
You can add or remove an RSS Feed. You can select an RSS Feed and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books

o Mew... f Change... 7% Remove

Feed Name Last Updated On
IRS Tax Calendar for Businesses and Self-Employed 2/23/2015 11:35 AM

Microsoft Outlook

Do you want to remove the RSS Feed (IRS Tax Calendar for

! , Businesses and Self-Employed) from Outlook? Previously
downloaded items from this feed are not deleted.
Selected RSS Feed delivers new items to the following location: Yes l ‘ No

Mailbox - Lyles Geinine A\Inbox

Change Folder |
—  (C:\Users\bkkdb\AppData'\Local\Microsoft\Outlook\outlook. ost)

Subscribed RSS Feeds are checked once during each download interval. This prevents your RSS Feed from possibly
being suspended by an RSS publisher.

Close

Follow the same procedures as adding the RSS Feed
except choose “Remove” instead of “Add”
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